Just Transitions SAHRC Inquiry submission
Style guide for leads – 30 January 2026
Font and formatting:
· Where possible, use Arial 11 font, single spacing. The Secretariat will standardise further when submissions are received.
· Write using bullet points, e.g. a single main idea or argument per point. 
· Use SA or UK English.

Length and outline of sections:
· Aim for 3-5 pages, if possible, but there is no maximum limit. We are covering complex ground, but don’t be longer than we need to be. 
· Build an argument that culminates in recommendations and include those under a Recommendations sub-heading.
· Feel free to use other sub-headings if it will make for a clearer read.
· A suggested structure for a section includes: 
· Introduction (introducing the issue), 
· key challenges, 
· recommendations. 
This is only a guide and can be amended as needed.
Referencing:
· Include references as footnotes, not endnotes. 
· Use 1, 2, 3 to number footnotes, NOT roman numbers (i, ii).
· No Reference List or Bibliography is needed at the end, due to full references being placed in footnotes as per above bullet point.
· Use APA style if possible, for the footnotes. It looks like this:
· Book:  Jackson, L. M. (2019). The psychology of prejudice: From attitudes to social action (2nd ed.). American Psychological Association. https://doi.org/10.1037/0000168-000
· Journal article: Grady, J. S., Her, M., Moreno, G., Perez, C., & Yelinek, J. (2019). Emotions in storybooks: A comparison of storybooks that represent ethnic and racial groups in the United States. Psychology of Popular Media Culture, 8(3), 207–217. https://doi.org/10.1037/ppm0000185
· Blog post: Ouellette, J. (2019, November 15). Physicists capture first footage of quantum knots unraveling in superfluid. Ars Technica. https://arstechnica.com/science/2019/11/study-you-can-tie-a-quantum-knot-in-a-superfluid-but-it-will-soon-untie-itself/
· Newspaper article: Carey, B. (2019, March 22). Can we get better at forgetting? The New York Times. https://www.nytimes.com/2019/03/22/health/memory-forgetting-psychology.html
· Website: World Health Organization. (2018, May 24). The top 10 causes of death. https://www.who.int/news-room/fact-sheets/detail/the-top-10-causes-of-death
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